Portfolio Contents
Autobiographical Information

Current Resume – no hole punching
Portfolio print out from myblueprint.ca 
True Colors

Goals & Dreams & My Goal Framework (first handout CALM Questionnaire)
Hobbies and Interests – typed page
Education and Training Information

Academic Transcripts/Course Mark Inquiry/current report card
Copies of Certificates, Diplomas (eg. babysitting course, CPR, WHMIS, TDG, Driver’s License, coaching, swimming, dance, etc.)
Samples of Outstanding Work (eg. art portfolio)
Scholarships and Awards
CTS courses (documentation)
Computer skills:  typing speed, spreadsheet or database project

Participation in camps or seminars

Specific skills acquired through a job, volunteer work, a club or other organization

Working Attributes

Letters of Reference (from teachers, counselors, coaches, employers, etc.) 

Employer Recognition (employee of the month)

Performance Evaluation – special projects or work experience
Career Development

Job information and descriptions for 2 jobs – from Alis website
Career Plan for two career choices – summarized from above info
Career Summary – see back page
Post Secondary School Research – for 1 career, 2 schools
Safety Training

Work Experience Evaluation

Job Shadowing Information

Samples of Skills & Responsibilities-typed page
Team Work Skills

Team Photographs & Accomplishments

Extracurricular Activities

4-H (public speaking or other awards)

Leadership groups, church groups, music, dance or community theatre groups

Additional

Images from sports, music or other hobbies and interests

Home-based experiences and responsibilities

Images from travel experiences

Career Summary – Calm 20

After completing all of the requirements for the Career Portfolio, write a thoughtful, one page summary of what you have found out.

Think of all of the things you have learned about yourself, about your career choices and about your post secondary opportunities.

Consider the following questions:

What did I find out about myself that is new?

What did I find out that affirmed what I already knew?

What choices did I make?

Why did I make those choices?

Where do I see myself in the future?

What would I like my life to be like?

How will I accomplish my goals?

What obstacles will I have to overcome?

How will I overcome those obstacles?

What can I start doing right now to help me achieve my career of choice?

One page summary may include:

· What I Need To Work On ie. Describe 2 specific difficulties you may experience when looking for work, such as preparing an effective resume, building a job network, or answering questions in a job interview.

· Values

· Traits

· Goals

· Next Steps

· Things An Employer Will Value In Me

· Skills

· [image: image1.jpg]


Interests

Requirements:

One page

Paragraph format

Formal language

Error-free (edit and revise!)

Please remember this is worth 35% of your CALM mark!!

