Miss High School

Profile:

A self-motivated, determined and disciplined individual who works hard to achieve personal and educational goals and is now ready to transfer skills learned through school, life and casual work experiences while attending school, into an entry-level employment opportunity. Personal attributes include:
	· Dependable, Efficient 
	· Punctual, Able to set priorities

	· Personable, Optimistic
	· Team player, Cooperative

	· Articulate, Good Listener
	· Organized, Focused

	· Insightful, Creative
	· Mature, Reliable


Employable Skills:

	Childcare (Ages 2 – 11) Supervision, food preparation, creating crafts and games, reading stories, solving conflicts, putting children to bed


	Computer – Familiar with Microsoft and Mac Operating systems. Proficient in Word, Power Point, Excel, Internet, Email

	Cleaning – Housekeeping, dishwashing, dusting, vacuuming

 
	Music – Able to coach beginner level Flute, music theory, performance and composition

	Office – Filing, organizing, answering telephones, letter composition, keyboarding/typing


	Languages – Accomplished studies in French and Japanese 

	Communication – Strong oral and written skills 
	Entertainer – Performance in Flute


Work Experience:

Summer Staff, The Outreach School, Barrhead, AB





Summer 2004

· Assisted upgrading students with studies and homework assignments

· Processed student registrations

· Handled walk-in and telephone inquiries from parents and students

· Photocopied handouts, assignments and work booklets

· Supervised computer lab usage

Education:

· Currently enrolled in Grade 11 at Barrhead Composite High School, Barrhead, AB
Awards & Certificates:

· Awarded Scholarship to attend ‘Music Camp’ Alberta (2002)

· Past Honours for Academic Achievement in Junior High studies

· High Achievement Award in Band for Flute

· Performer in Flute, Choral and Band in the St. Albert Rotary Music Festival (2002 – 2004)

References:

· Rebecca Carr, Teacher, Barrhead, AB, 780-674-8522
· Ron Smyth, Philanthropist, Edmonton, AB, 780-555-1234

5413 – 51 Street, Barrhead, Alberta, T7N 1C6 ( 780 222 - 4444

